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H y4eTa MHKDPOIOBPEKIeHHIT (MHKPOTPaBM). paGOTHHKOB
Iocynapersennoro 6ioxeTHoro 06meo6pa3oBaTeJbHOr0 ypexKIeHHs!
ropoaa Mocksbl «lllkona Ne 1383»

1. Tepmunsl 1 onpeaeieHust

1.1. MuxponoBpex/eHie (MHKPOTpaBMa) - CCaJMHa, KPOBOIOATEK, YIIHO MSArKHX TKaHeH,
TIOBEPXHOCTHAs paHa M JAPYTHe TNOBPEKACHHS, NOTyYeHHbIe PAOOTHUKAMH H JIPYTHMH JIHLAMH,
y4aCTBYIONMMH B IIPOH3BOICTBEHHOI JEATENFHOCTH paboToiaTeNs, YKa3aHHBIMH B 4. 2 cT. 227
TK P®, npu UCMIOTHEHWH MMH TPYAOBBIX 00s3aHHOCTEH WIJIH BBINOJIHEHHH Kakoi-mbo paboTbl
Mo mopydeHuio paboroxarens (€ro HpEACTaBUTENs), a TAKXKE IPH OCYLIECTBICHHH HHBIX
IPaBOMEPHBIX JEHCTBHH, 0GYCIIOBICHHBIX TPYIOBBIMH OTHOLIEHUAMH C paGoTozaresneM JHOO
COBEpIIAEMBIX B €r0 HHTEPECcax, He MOBJEKIIHME PAacCTPOHCTBA 3J0POBbA WM HACTYIICHHE
BPEMEHHOI HETPYAOCTIOCOOHOCTH.

1.2. TIpodheccHOHATBHBIH PUCK - BEPOSTHOCTD MPHIMHEHHS BPe/ia KU3HH U (WIIH) 3/10POBBIO
paGoTHHKA B pe3y/bTare BO3ACHCTBHS Ha HEr0 BPEIHOrO H (HJIH) OMacHOro MPOH3BOACTBEHHOIO
(haxTopa NpH WMCIONHEHHH MM CBOEH TpyHOBOH (YHKIMH C Y4ETOM BO3MOXKHOH TSKECTH
[IOBPEXKICHUS 3/I0POBLS.

1.3. Cucrema ynpaBleHHs OXpaHOH TpyJda - KOMIUIEKC B3aHMOCBS3aHHBIX U
B3aMMOZEHCTBYIONMX MLy OO0 2JIEMEHTOB, YCTAHABIMBAOLIMX IOIMTHKY M Le/H B 00/1aCTH
OXpaHBI TPY/Ia Y KOHKPETHOTr0 paboToaTels U MPONEayphl 110 JOCTHKCHHIO ITHX HeeH.

1.4. PaGoromarens — [ocynapcTBerHoe OlokeTHOE 00II€00pa30BATENBHOE YUPEKACHHE
ropoxa Mockesr «lllkoma Ne 1383» (B panpHedimem Tawke. [BOY Illkoma Ne 1383,
oOpasoBaresbHasi OpraHu3alus).

1.5. PaGOTHHK — (hH3MYECKOE JIMII0, COCTOsIIEE B TPYAOBEIX oTHOmEHHX ¢ [BOY Illkona Ne
1383.

2. O6mue nosozkeHus 06 yuere MEKPOMOBpeKIeHHH (MHKPOTPaBM)

2.1. Yuer MHKponoBpexJeHHH (MHKpPOTpaBM) pabOTHMKOB HaNpaBjIeH Ha IOBBIICHHE
> (EeKTHBHOCTH B TIPOBEAEHUN CHCTEMHEIX MEPOTIPHATHH 1O YIPABIEHAIO PO} ECCHOHATBHBIMH
DHCKAMH, CBS3aHHBIX C BBIBICHHEM OIACHOCTEH, OUEHKOH H CHIKCHHEM YPOBHEH
npod)ecCHOHATBHBIX PHCKOB, OOeCITeUeH s YIIyYIICHHS YCIOBHH H OXPaHBI TPy/a.

2.2. YueT MHKPONOBpPEXACHHIT (MHKPOTPaBM) pabOTHHKOB OCYIUECTBILIETCS TOCPEICTBOM
c6opa u perucTpanuu HHHOPMAIHH O MHKPOTIOBPEXKIEHHUAX (MUKPOTPABMaX).

2.3. PaGoTomarens B LEIX y4eTa H PaCCMOTPEHHUs! 0OCTOATENBCTB M MPUYHH, IPHBEIIIHNX K
BO3HHKHOBEHHIO  MHKDONOBDEXJeHHH  (MHKpOTpaBM)  paGOTHHKOB,  IpPeLyNpEKICHUS
POU3BOJICTBEHHOI'0 TPABMaTH3Ma!

- OpraHM3yeT 03HAKOMJICHHE JO/DKHOCTHBIX JIHIl C'TIOPSKOM y4eTa MHKDOIOBPEK/ICHHHU
(MuKpOTpaBM) pabOTHHKOB;

- opranmsyer uHbOpPMHpOBaHHME pabOTHHKOB O  JCHCTBHAX IIpH  TOJIy4YCHHH
MHKPOIOBPEKIEHHs (MHKPOTPaBMBEI); '

- OpraHu3yeT pacCMOTPEHHE OOCTOATENLCTB, BBIABICHHE IIPHYMH, TPHBOMAIIMX K
MHKPOIOBPEKICHHIM (MHKPOTPaBMaM) paGOTHUKOB, W (PUKCALMIO PE3yJIBTATOB PACCMOTPEHHS B
CIIpaBKE O pAcCMOTPEHHH OOCTOSTENHCTB M IPUYHH, TNPHBEAIIMX K BO3HHKHOBEHHIO



MHKpONOBpEKIeH s (MUKPOTpaBMbl) pabotHuka, jnanee - Cnpaska (mpwioxenue Ne 1
HactosmieMy [lonoxenuro);

- obecneunBaeT JOCTYNHOCTH Omanka CnpaBkm Ha OyMaXHOM  HOCHTene B
06pa30BaTeILHOM YUPEKIEHHH (BO BCEX 3aHHAX (KOPITycax), CTPYKTYPHBIX OJPas3/eNeHHAX);

- OpraHM3yeT perMCTPAIHIO IPOHCIIEIIHX MUKPOTIOBPEeXKIeHHH (MUKpoTpasm) B XKypHane
ydeTa MHKpPOTIOBpEX/IeHHil (MUKpOTpaBM) paboTHHKOB (manee - Xypran) (mpunoxenue Ne 2 k
nacrosimeMmy Ilonoxenuo).

2.4. 3anonuennsie Cnpapku u Xypran xpansres eneyuanucmom no oxpare mpyoa. Cpok
XPaHEHHS YKa3aHHBIX JOKYMEHTOB COCTaBJIAeT He MeHee 1 roja.

2.5. Cocranenue Cnpasku u Besenue JXypHana ocymecTpiseTcs Ha OyMaKHOM HOCHTEIe
UIH B 3J1€KTPOHHOM BHJE C HCIOJB30BAHHEM JJICKTPOHHOM MOJAMHUCH HIH € HCIOIB30BaHHEM
moboro apyroro crocofa B COOTBETCTBHHM C 3aKOHOjaTeqbcTBOM Poccumiickoii ®Denepaimi,
[I03BOJISIONIEr0 HMIAEHTHOHLIMPOBATh JHYHOCTH paboTHHMKa, cocTaBuBmero CrpaBky W
ocymuiecTrisomero seaenue JKypuarna.

3. IlopsiioK yueTa MEKPONIOBpesKIeHHiT (MEKPOTPaBM) pa0lOoTHHKOB
3.1. OcHOBaHHEM I PErHMCTPAlli¥ MHKPOIOBPEKIEHHs (MHKPOTpaBMBI) pabOTHHKA H
paccMOTpeHHst OOCTOSTENBCTB M IIPHYMH, MPHUBEAMMX K €ro BO3HHKHOBECHHMIO, SBIISAETCS

oﬁpameﬂae TIOCTpaJaBIIEro K CBOEMY HENOCPEACTBEHHOMY HIIH BBIIIECCTOAIIEMY p}’KOBOJIHTCJ'I}P

paboTonateio (ero NpeACTaBHTEINIO) (Jajiee - ONOBENIAEMOE JIHLIO).

3.2. OmnosemaemMoe JHIO IOCIE€ IMOJyY4eHHs HHGOPMAIMM O MHKPOMOBPEKICHHA
(MukpoTpaBme) pabOTHHKA MODKHO YyOeIuThCs B TOM, YTO MOCTpajaBIIEMy OKa3aHa
HeoOXouMas epBast IOMOIIb U (MJIH) MEIHIIUHCKAS TOMOII.

3.3. OnoBemaemMoe JUI0 He3aMeIJUTENbHO YBEIOMIISET CIEIHATNCTa M0 OXpaHe Tpyaa O
MUKpPOTIOBPEX/IeHHH (MHUKpOTpaBme) paGOTHHKA B yCTHOM Qopme WM B MACHMEHHOH (opme
IIyTeM HANpaBJIEHHs MChMa Ha KOPIOPATHBHYIO 3JIEKTPOHHYIO MMOYTY CICHHAIHMCTA 10 OXpaHe
TpyZza.

I1pu yBeIOMIJIEHHMH CIIELMAIMCTA 110 OXPaHEe TPY/Ia OTOBEIAeMOe JIMIIO A0DKHO COOOIIHUTE:

- (paMHIHIO, UMS, OTYECTBO (IIPH HAIMYHHM) MOCTPA/ABIIEro pabOTHHUKA, €ro J0JDKHOCT,
CTPYKTYPHOE MOJpa3ie/IeHHE;

- MeCTO, JIaTy U BpeMs MONydeHHs] PabOTHUKOM MHKPOTIOBPEKICHHS (MUKPOTPABMBI);

- XapakTep (OIMCaHue) MHKPOTPaBMBI,

- KpaTKyio uH(popMaIHIo 06 00CTOATENLCTBAX noinydeHHss  pabOTHUKOM
MHKPOTIOBPEKICHAS (MHKPOTPaBMBI).

3.5. CrlenManmcT MO OXpaHe TpyJAa NpH MONy4eHHH HH(OpMaIHH O Mnxponospemeﬂm'q

(MuKpoTpaBme) pabOTHHKA B CPOK, HE MPEBBINAONIHI TPEX KaleHAapHBIX THEH, pacCMaTpUBaeT
0OCTOATENbCTBA M NPHYMHBL, NpPUBEAIINE K €€ BO3HHKHOBEHMIO. IIpH BO3HHKHOBEHHH
06CTOATENLCTB, 0OBEKTHBHO MPENSTCTBYIOMNX 3aBEPIICHHIO B YKA3aHHBIH CPOK PaCCMOTPEHHS
06CTOATENECTB ¥ MPHYHH, IPUBEANIAX K BOSHHKHOBEHHIO MHKPONOBPEK/IEHHS (MUKPOTPABMBbI)
paboTHHKA, B TOM YKCJIE 110 IPHYHHE OTCYTCTBHS 00BACHEHHUS MOCTPaJaBLIero paboTHHKA, CPOK
paccMOTpeHust 00CTOSTENBCTE M MPHYHH, NPUBEAINX K BOSHMKHOBEHHIO MHKPOIIOBPEXKICHHUA
(MuKpOTpaBMEI) paboTHHKA, MOXKET OBITH IPOJIJIEH, HO He 6oJiee YeM Ha [1Ba KaleHIAPHbIX JHS.

3.6. Ilpu paccMOTpeHHH OOCTOATENLCTB M NPHYHMH, NPHUBEIMMX K BO3HHKHOBEHHIO
MMKpOIIOBpEXIeHHS (MHKPOTPaBMBbI) pabOTHHKA, CIEHAIMCT 110 OXpaHe Tpyja 3alpaiiiBaeT
06bsiCHEHHE MOCTpajaBIIero paboTHUKA 00 yKa3aHHBIX 0OCTOATENBCTBAX, JIOOBIM JOCTYIHBIM
croco6oM (MHChMEHHOE OOBIACHEHHE HITH B JIEKTPOHHOM BHJIE C HCIIONIb30BAHHEM JJICKTPOHHOH
[IO/MACH WITH C UCIIOJIb30BaHHEM MOBOro APYroro crnocoda, Mo3BOJISIONIEro HACHTHPHIMPOBATH
JIMYHOCTH PabOTHHKA), @ TAKIKE IIPOBOJUT OCMOTP MECTA IMPOUCILIECTBHSL.

K paccMOTpeHHIO OOCTOSTENHCTB M IPHYMH, TPUBEANHX K BOSHHKHOBEHHIO
MHMKpPOTIOBPEXKIEHUS (MHKPOTPaBMbI) IPHBJIEKAeTCS MPEJCTAaBUTENb BHIOOPHOTO OpraHa
nepBUYHOM MPodCOO3HOM OpraHU3aIuy, a TAKXKE 03HAKOMUTE €ro C pe3ynbTaTaMi yKa3aHHOIo
paccMOTPEHHS.



Ilpu HEoOXOIMMMOCTH K pacCMOTPEHHIO OGCTOSTENHCTE W NPHYHH, OPUBEAUIMNX K
BO3HHKHOBCHHIO MHUKDOINOBPEXACHHH (MUKPOTpaBM) pabOTHHKA, NMPHBIICKAECTCS OMOBEIIAEMOE
JIULO, PYKOBOJUTENE CTPYKTYPHOIO NMOJAPAsieNeHust W (W) OTBETCTBEHHbIH KypaTop 3aHus
(xopmyca) 06pasoBaTeILHOrO yUpeskACeHH S, TPOBOJIUTCS ONPOC OYEBHIIEE.

3.7. Tloctpanapummii paGOTHHK HMEET NpPaBO Ha ydyacTHE B pPacCMOTPEHHH TPHYHH H
OOCTOATENBCTB  COGBITHH, NPHUBEMIHX K BO3HHKHOBEHHIO Yy HEro MHKPONOBpPEXICHHMN
(MHKPOTpaBM), TIMYHO HJIH 4Yepe3 CBOHX NPECTABUTENIECH, BKIFOYAs npenacTaBuTesiei BHIGOPHOTO
OpraHa MEpBHYHOH NPO(COO3HON OpraHH3alMK, & TAKXKe Ha 03HAKOMIIEHHE C pe3ynabTaramMu
YKa3aHHOI'O PaCCMOTPEHHSL.

3.8. Chenmanuct no oxpaHe Tpy/ia 110 pe3yJibTaTaM PacCMOTPEHHS 06CTOATENbCTB H IIPUYHH,
IIPHBE/IIHX K BO3HHKHOBCHHIO MUKPOTIOBPEXKACHHS (MHKPOTPABMBI) 3aI0JIHSET GIaHK CIIPaBKH
(npunoxenune Ne 1 k Hacrosimemy [TosoxeHmio).

3.9. Crmeumanuct mo oxpame Tpyja 06ecneynBaeT PerHCTPALKIO B XKypnane (mpunosxenue
Ne 2k mnacrosunemy ITonoieHHIO) COOTBETCTBYIOIHX CBENEHHH, a Takke C y4acTHEM
PYKOBOZMTC]ISl  CTPYKTYPHOTO — MOJpa3JefieHHss — NOCTpaiaBmiero  paGoTHMKA ©  (vuim)
OTBETCTBEHHOT0 Kypatopa 3naHus (kopiyca) oGpa3soBaTelBHOrO ydpexaeHHs (hOpMHpPOBAHNE
MEPOIPUATHH 0 YCTPAaHEHHIO NPHYHH, NPHUBEIIIHX K BO3HHKHOBEHHIO MHKPOIIOBPEKICHHH
(MuKpoTpaBm).

IIpu noaroToBKe MEpeyHs COOTBETCTBYIOMMX MEPONPHSITHH CHENHUATHCT 110 OXpaHe TpyJa
0053aH YYHTHIBATH:

- ODCTOSATENBCTBA — MOJNYYCHHS  MHUKDPOMOBPEKICHHS (MHKpOTpaBMEI),  BK/IIOYas
HCIIOTb3yeMble 000py10BaHHE, HHCTPYMEHTEI, MATEPHAIIB U ChIPbE, TIPHEMBI PAGOTEL, YCIIOBHS
TpyZa, W BO3MOMKHOCTE MX BOCHPOM3BEICHHS B CXOKHX CHTYalHsX WM HA JAPYruX paboumx
MecTax;

- OpraHH3alMOHHBIE HENOCTATKH B (DYHKUHOHHPOBAHHH CHCTEMbl YIIPABJIECHHS OXPAHOI
Tpyna,

- ¢usnyeckoe cocrosiHHE pabOTHHKA B MOMEHT TIOJIyYEHHS] MHKPOIIOBPEKICHMUS
(MHKpOTpaBMBI);

- MepBI 110 KOHTPOJIIO;

- MCXAHW3Mbl  OUCHKH  J()(EKTHBHOCTH Mep 10 KOHTPOJIIO H  pealH3aluu
NpoGHIaKTHYECKHX MEPOIPHATHIA.



[Tpunoxenue Ne
K [TonoxeHHIO O MOpAAKE PACCMOTPEHHS U yUET
MUKpOHoBpexaeHuii (Mukporpasm) pabotaukoB ['BOY Illxoma Ne 138

CopaBka
0 PacCMOTPEHHHU TIPUYHH U 0OCTOATENLCTB, IPHBEIIIHX
K BO3HMKHOBEHHIO MEKPOTIOBPEKACHHS (MUKPOTPaBMbI) pabOTHHKA

ITocTpamaBimit paGOTHHK

(pamunus, uMs, 0TUECTBO (IIPH HAIWYMH), TOJ POKIACHHUSA, TOJDKHOCTB,
CTPYKTYpPHOE ToJpa3fielieH e, CTaXk paboThl 110 CTIeNHATbHOCTH)

MecTo nosnydeHus pabOTHHKOM MHKPOIIOBPEXKICHHS
(MHKpOTpaBMBI):

Jlata, Bpems TOJy4eHHs: paGOTHHKOM MHKPOIIOBPEKICHHUS
(MHKpPOTpaBMBI):

JlelicTBUS 1O OKa3aHHUIO NEPBOH
IIOMOIIIHN:

Xapakrep (onmucaHue)
MHKPOTPaBMBbI

O6cToATENBCTRA:

(u3nm0xkeHne 0OCTOATENBCTB MOTyYeHHS] pAOOTHHKOM
MHKPOMOBpPEXKICHUS (MUKPOTPABMBI))

[IpyYKHBL, IPUBEIIHE K MHKPOIIOBPEXKICHHIO
(MHKpOTpaBMme):

(yka3aTh BbISIBJICHHBIE TIPHYHHBI)

[IpennoskeHust MO YCTPAaHEHHIO NPHYHMH, NMPHBEAIIMX K MHKPONOBPEXIEHHIO
(MHKpOTpaBMe):

CrienmasMcT 110 OXpaHe Tpyla

(moamuck, hamMuiIHsl, HHULMAIIB], 1aTa)



[Ipunoxxenue Ne 2
K [TonosxeHuto o mopsike pacCMOTPEHHUS H yYeTa
MHKPOIIOBPEX/IEHHH (MHKpOTpaBM) paboTHukoB 'BOVY Illkona Ne

KypHan yyera MUKPONOBpexKIEHHH (MHKPOTpaBM) pabGOTHHKOB
locynapersennoro 610/xeTHOro 0611e00pa3oBaTeIbHOIO YUpeKACHHS
ropoaa Mockssb! «lllkona Ne ___»

(naumenoganue opzanuzayuu)

JlaTa Hauana BeieHHs Ky pHaIa Jlata okOHYaHHSs BEJCHHUS Ky pHaa

N ®.H.0. Mecro, nata Kparkue [Mpuuun | Xapakrte | [Ipun | Ilocnenc | ©.HU.O.,
m/n | nocrpanas H BpeMA obcToaTenseTB bl p ATbIE TBHUA JOJIKHOC
uiero MoJy4eHHA a MOJy4eHHs | MUKporno | (omWcaH | Mepbl | MHKpPOMO | Th JIHLA,
paboTHHKa, | MHKpornoBpe | pabOTHHKOM | BpekieH ue) BpeKIEH | MPOH3BO
NOJIKHOCTB, WAEHHA MHKPOMNOBpEK us MHKpOTp it JIMBLIETO
nogpasjene | (MHKpOTpaB JICHHS (MuKpoT aBMbl (MHKpOT | 3anuck
HHE MbI) (MUKpOTpaBM paBMbI) paBMbi)
bl)
1 2 3 4 S 6 7 8 9




[TpunoKeHHe Ne3
¥ T10/I0MKEHHIO O TIOPSIKE paccMOTpEHMs U yieTa
MUKPOTOBPEKICHUH (MMKPOTPABM) pabOTHUKOB TBOV Illkoma Ne

Jluct o3naKoMyenHus ¢ [JonoKeHHEM 0 TIOPSZIKE PacCMOTPCHHS
¥ ydera MHKpOl’IOEpB)KJJ.CHPIﬁ (MMKpPOTPaBM) paboTHHUKOB

@.1.0. paboTHHKA CTpyKTypHOE noapasaeneHne ] Jlara Toamnuch
HauMeHOBaHNe J0JKHOCTH O3HAKOMJIEHUA pabOTHHKA
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[ponymeposano, npomnypoBano

U CKPenJieHo ne jath
Jupexrop I'B
T.B. Kamapsuna



